
https://owner.topssoft.com/selectivemanagementservices/Account/Login
1) Log into the TOPS Owner Portal.

If you have a $0.00 Balance and/or current year assessments have not yet been assessed.

HOMESCREEN:

NOTE: If you have a balance,
you will see "Pay Now" rather
than "Make A Payment"
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2) Click for TOPS Pay
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Click for Settings, Docs, Etc.
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Click arrow to see account history.
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Click here for a one-time time / pre-payment.  
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Click here to Message your HOA Manager or Enroll in Auto Pay.
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Current Balance.Credit Balances are reflected in parenthesis.  ($350.00) 
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Screen once you've clicked "Enroll in Auto Pay"
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Here you will see any saved payment methods
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Here you can add phone numbers.
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Here you can add alternate addresses for mailing. 
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3) Click to add Card / Bank info.



TOPS Pay Bank Draft (Free!)

TOPS Pay Credit/Debit 
Card (Fee)
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BE SURE TO CHECK THIS TO HAVE YOUR ACCOUNT DRAFTED ONCE THE CHARGES HIT. *You will be emailed 3 days prior to confirm the draft.
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3) Enter Bank info or Credit / Debit info and save. 
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4) Save and DONE!
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A Charge code MUST be selected.  The charge code selected is what will be drafted.  New payment methods will not be able to be saved without this selection.
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What if I already have a payment method saved, 
but it's not on auto pay?
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This must be "Green" to be enrolled in auto-pay. 
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Edit Auto-Pay settings.
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If you have a current balance, click this button to pay balance. 
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Make sure at least 1 charge code is checked.  Typically, A1 is your annual assessment. 




